How to Download a Site Template in SharePoint 2007

Select Site Actions -> Site Settings:

Site Actions ~

| EIE Create
ﬁl add a new library, list, or web page ko
this website,

-, | Edit Page
@" add, remove, or update \Web Parts on
= | this page.

Site Settings
Manage site settings on this site,

Under Look and Feel select Save site as template:

Look and Feel

a Title,
description,
and icon

8 Tree view

@ 5ite theme

8 Top link bar
& Quick Launch

o Save site as
kemplate

@ Reset bo sikte
definition
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Enter in the desired information — note that the file will have a stp extension and that the
File name and Template name are required fields. Also note if you wish to also save
custom lists etc with the template click Include Content:

Save Site as Template

IJze this page bo save your Web site as a site kemplate, Users can create new Web sites From this kemplake,

File Name File narne:

Enter the name For this templake stp
File:.

Mame and Description Template name:

The name and description of this
ternplate will be displaved on the
web site template picker page Template description:
when users create new Wehb
sites,

K1

LUt TUS(E e [ Include Content:

Include conkent in vour template
if o wank new \Web sites
created from this template to
include the contents of all lists
and docurnent libraries in this
Weh site, Some customizations,
such as cuskom workflows, are
present in the template only if
wou chioose o include content,
Including conkent can increase
the size of wour kemplate.

Caution: Ikem security is nok
maintained in a template. IF wou
hawe private content in this Web
site, enabling this option is nok
recommended,

Ik Cancel

Click OK once done.
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KEVIN

Operation Completed Successfully

The template has successfully been saved to the site template gallery, You can now create sites based on this
template.

To manage kemplates in the gallery, go ko the site template gallery,

To return ko the site administration page, click 0K,
Ok |

To download the file and view it click the site template gallery link — otherwise click OK to
return to the site administration page.

If the site template gallery link is selected, the view will look as such where in this case |
named the File name and Template name testtemplate:

Site Template Galler‘;f

Make a template available For use in Web site creation by adding it to this gallery, The templates in this gallery are
available to this site and all sites under it, Default site templates are nok shown,

Upload *| fctions = | Settings =

Yiew: | Default Yiew -
Mame Title Modified Language
testtemplate ! HEW 4 testtemplate 37112011 2:52 PM English

Click on the site template in the Name column and a File Download box will come-up:
File Download I

Do you want to save this file?

@ Mame: testtemplate.stp

Type: Unknown File Type, 242 KB
From: extranet.klgates.com

Save | Cancel I

harm your computer. If you do not bust the zource, do not zave this

@ While files from the Internet can be useful, some files can patentially
file. What's the nisk?

Click Save and save the file to the desired location.

Open the .stp file up in the text editor of your choice to view the XML like contents.
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